
 

MINUTES 
 

UTAH 
HEALTH FACILITY ADMINISTRATORS LICENSING BOARD 

Meeting 
 

August 17th, 2010 
Room 475 (fourth floor)  -  9:00 a.m. 

Heber M. Wells Building 
Salt Lake City, Utah 

 

CONVENED:  9: 02 a.m. ADJOURNED:  10:12 a.m. 
 

Bureau Manager: Sally A. Stewart 
 

Board Secretary: Sally Canavan 
 

Board Members Present: Dave Murray, Newly Elected Chairperson 
Kim MacFarlane, arrived 9:20 a.m. 
Bryan Erickson 
Wesley N. Hansen 
Jeanie Pettit 

 

Board Members Absent: None 
 

Guests: None 
 

DOPL Staff Present: Connie Call, Compliance Specialist 
 

ADMINISTRATIVE BUSINESS: DECISIONS AND RECOMMENDATIONS 
OATH OF OFFICE Ms. Stewart administered the Oath of Office to Bryan 

Erickson and welcomed him to the Board. 
 

NEW CHAIRPERSON The Board discussed the need to elect a new 
Chairperson.  Mr. Hansen made a motion, seconded by 
Ms. Pettit, for Dave Murray to be chairperson of the 
Health Facility Administrator Board. The motion 
passed unanimously. 
 

MINUTES: 
 

The minutes from March 23rd, 2010 were reviewed.  A 
motion was made by Mr. Hansen, seconded by Ms. 
Pettit, to approve the minutes as written.  The motion 
passed unanimously. 
 

COMPLIANCE UNIT 
 
 
 
 

Ms. Call gave a report on two probationers. 
 
The first probationer was Robert Adams.  His 
supervisor, Mark Sparks, met with the Nursing Board.  
They determined he was an excellent choice as a 
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COMPLIANCE UNIT (continued) 
 
 
 
 
 
 
 
 

supervisor. He continues to be monitored by the 
Nursing Board.  Compliant 
 
The second probationer was Steve Booth.  He is 
currently not practicing as a Health Facility 
Administrator.  He is considering surrendering his 
Health Facility Administrator license.  He has been 
offered employment in Missouri.  The Nursing Board 
is also monitoring Mr. Booth.  Compliant 

DISCUSSION ITEMS: 
Stevens Henager College – AIT 
Preceptorship 
 
 
 
New Rule 
 
 
 
 
 
 
 
Note for the Record:  9:20 a.m. 
 
New Rule (continued) 
 
 
 
 
 
 
Renewals 
 
 
 
 
 
 
 
 
 
Postcard Notices 
 
 
 

 
The Division informed the Board that the Stevens 
Henager College agreement regarding AIT 
Preceptorship participation has been terminated as 
discussed at a previously Board meeting.  
 
Board discussed the new Rule becoming effective 
June 7th, 2010.  A copy of the new Rule was provided 
to each Board member.  The Board discussed the 
principle changes in the AIT preceptorship and work 
experience sections.  There were corrections made to 
the continuing education so that master level course 
hours would count as actual class hours. 
 
Kim Macfarlane is now present. 
 
The Board noted in the new Rule there was no 
provision for regulating how many facilities a single 
Health Facility Administrator could take responsibility 
for.  Ms. Stewart stated she would contact Greg 
Bateman at the Health Department and check their 
regulations to see if a Rule change might be needed. 
 
The Board discussed how under the General Licensing 
Act and Rule the Division is required to notify the 
licensee by mail at the last known address sixty days 
in advance of license expiration.  The exception is for 
those subject to a continuing education audit.  Those 
licensees will be sent their audit notices in January so 
that audits can be completed, holds removed and 
renewal of licenses done online.  Renewal online 
streamlines the process for the individual. 
 
In an effort to be more cost effective renewal notices 
with instructions will now be on a quarter-sheet of 
paper approximately the size of a postcard. 
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DISCUSSION ITEMS (continued) 
CE Renewal Requirements  

 
If a licensee receives a continuing education audit 
notice, the licensee will need to follow up as soon as 
possible so they can renew online.  The Board 
discussed the continuing education form, the 
requirement of 40 hours of which only ten can be 
online, and the process of placing a hold on the license 
to prevent renewal online.  The hold is not released 
until continuing education documents are approved.   
The sooner the licensee provides documentation the 
sooner the Division can release the hold to permit 
renewal online.  

 

NEXT PROPOSED MEETING: February 22nd, 2011 
 

ADJOURN:  10:12a.m. (no motion required) 
Note: These minutes are not intended to be a verbatim transcript but are intended to record the significant features of the 
business conducted in this meeting.  Discussed items are not necessarily shown in the chronological order they occurred.
 

February 22nd, 2011 (ss) Dave Murray, Chairperson 
Date Approved Health Facility Administrators Licensing Board 
 

February 22nd, 2011 (ss) Sally A. Stewart, Bureau Manager 
Date Approved Division of Occupational and Professional Licensing 
 


